MAHONING TOWNSHIP NIUNIC]PAL AUTHORITY
' MONTOUR COUNTY PENNSYLVAN!A o

RESOLUTIGN NO 2008-217

WHEREAS the Authonty Board constltutes the ch:ef gcvernlng body of the Mahonlng L

Townshlp Mun:clpal Authorlty, and

WHEREAS the Board deems it necessary to enact an Open Records Pohcy to comply wrth

- the new R]ght to Know Act Law ‘Act 3 of 2008

NOW THEREFORE BE IT RESOLVED That the Board of the Mahonrng Townshlp Munrcrpal" :

. o Authonty hereby adopts the followmg Open Records Pollcy
";_-_71_, Reguests o s | o
| Requests for documents shatl be |n wntmg and dlrected to the appornted Open Records."'

L .: Oft" cer for the Authorrty Wntten requests shaII be on a form provrded by the Authonty and shal] ‘:

= mclude the date of the request the narne and address of the requestor and a olear descnptlon of the

-_records sought . | B B |

: | .2' .:.E | FEES . . : O . ] .

The fees for dupllcatlon of the documents shall be those fees set forth by the Off ice of Open.

| Records forthe Commonwea]th of Pennsytvanla R L l . ‘

A request W|i| not be processed until such tlme as the fee is pard wrth the request form

- _ 3. ' Response |

'_ The Authorrty will make a good falth effort to provrde the requested publlc records as promptly .

as p055|ble The Open Records Of'fcer shall revrew all wntten requests for access to publlc records BN

< As soon as possrble but no Iater than fve (5) days after reoelvmg a wrltten request to access publrc S

- , ,records the Open Records Offrcer shall respond to such request rn a manner cons]stent W|th Act 3 of

‘2008 the new Open Records Law In the event that the Authorlt}yr far]s to tlmely respond toa wntten L

i ';request for records pursuant to Act 3 of 2008 the same shall be a deemed denla!



; .4._ Addrt:onat Time to Respond

The Open Records Offi cer shal] upon recelpt of the wrltten request for documents determine ’ |

~ “ifone of_the fol[owmg applles

f ._(A) The request for access requrres redactron of the record
- (B) The request for access requrres the retrleval of a record stored |n a remote [ocatlon

o ) A timely response to the request for access cannot be accomplished due to bona f'de' .

:and spec;f‘ ed staft" ing Ilmltatlons

' (D)- A Iegal revrew is necessary to determlne whether the record rs a record subJect to_'

B !_-access under thls Act

- (E) The requester has not oomplled wrth the Agenoys pollcres regardlng access to

~ records;

’ @ The requester refuses to pay applrcable fees or

'(G) The extent or nature of the request precludes a response wrthrn the requrred trme -

'..':perlod | _ .
Upon deterrnlnlng that one of the above applles the Open Records Oft"cer shall send a wrrtten o

n notlce to the requester wrthrn f ve (5) busmess days of recelpt of the request for access and sald. .

| notrce shall rnclude a staternent notrfylng the requester that the request for access is belng reyrewed - .

| ._ the reason for the revrew a reasonable date that a response is expected to be prowded and an.

'estlmate of apphcabte fees owed when the record becomes avaflable A response shall be glven to o -

the provrder wathln thlrty (30) days after servrce of sald notlce unless the requester agrees in wntrng to 5 .

- _-an extensmn

75_  Denil

If the Authorltys response is a denlal of a wrrtten request for access whether rn who[e or in. . 5

. A,'part the denlal shalf be |ssued rn wrltlng and shal[ rnclude

SOUA) A descrlptlon of the record requested

: .(B) The specrf c reasons for the. denlal mclud:ng a mtatlon of supportlng Iegal authorrty



(C) .‘ _The typed or prlnted names tltle buslness address busmess telephone number and

srgnature of the open reoords otF icer on whose authonty the dental is |ssued

a (_D) Date of the response
- '(E) :'_ The procedure to appeal the denial of access under the New nght to Know Law

LB J" Appeals Process

If a wrltten request rs denled or deemed denled the requester may t"le an appeal W|th the .

o Offlce of Open Records W|th|n f‘fteen (15) busmess days of the malllng date of the Authontys denlal '

The appeal shall state the grounds upon whlch the requester asserts that the record is a publlc -

record |teslat|ve record or t" nanmal record and shali address any grounds stated by the agency for;’_ o
_ .‘._'delaylng or denylng the request The appeal must comply wlth Act 3 of 2008 . 9 -

: : | A“ appeals shall be Submltted to Terry Mutchler Executlve Dlrector Ofl'"ce of Open Records -
'Commonweahh Keystone BU“d!ﬂg. 400 North Street Fourth Floor Harrlsburg Pennsylvanla 17120, .
W[thln thlrty (30) days of the malllng date of the t'nal determlnatron of the off’ce of Ope”‘i o
o records relatlng to a deolsmn of the Authorlty, a requester or the Authonty may file a Petltlon for.' I_ .

.rewew or: other clocument as requtred by the rules of Court W|th the Court of Common Pleas of_.'.:_ o

- IVIontour County

7 | Postlng o
- A copy of thls pollcy shall be posted ina COl‘lSplCUOUS place at the Townshlp Bmldlng

) 8 : Open Records Oﬂ'"cer : '_j

The Authonty, pursuant to the prowstons of Aot 3 of 2008 hereby appo:nts Lucy Hettlnger to___‘: - e

o act as the open records oft"cer

o .1_1:ATTEST IR -'MAHONING TOWNSHIP -

; ' MUN!CIF’AL AUTHQRITY

' ecretary .. Thomas N.Mertz '—Ch_airman;.O_ B
O MesDemeson



